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Planning Commission Meeting 
Location:  Novato City Hall, 901 Sherman Avenue 

December 17, 2018 
 

MINUTES 
 
Present:  Justin Derby, Chair 
   David Gabriel, Vice Chair 

Dan Dawson 
   Peter Tiernan 
   Thomas Weldon 
       
Absent:  Reva Rao 

Susan Wernick 
   
Staff Present:    Bob Brown, Community Development Director 

Steve Marshall, Planning Manager 
Veronica Nebb, Senior Assistant City Attorney 
  

CALL TO ORDER / PLEDGE OF ALLEGIANCE / ROLL CALL 
 
APPROVAL OF FINAL AGENDA:    
 
Motion/Second: Tiernan/Dawson to approve final agenda.  Motion passed 5-0-2 
(Ayes: Dawson, Gabriel, Derby, Weldon, and Tiernan; Nays: None; Absent: Rao 
and Wernick) 
 
PUBLIC COMMENT:    None 
 
CONSENT CALENDAR:  
 
1. APPROVAL OF PC MINUTES OF AUGUST 6, 2018 (JD, DD, DG, PT, SW) 

Motion/Second: Tiernan/Dawson to approve minutes of August 6, 2018. 
Motion passed 4-0-1-2 (Ayes: Tiernan, Dawson, Gabriel, and Derby; Nays: 
None; Abstain: Weldon; Absent: Rao and Wernick). 
 

2. APPROVAL OF PC MINUTES OF SEPTEMBER 17, 2018 (DD, DG, PT, SW) 
Motion/Second: Tiernan/Gabriel to approve minutes of September 17, 
2018. Motion passed 3-0-2-2 (Ayes: Tiernan, Dawson, and Gabriel; Nays: 
None; Abstain: Derby and Weldon; Absent: Rao and Wernick). 
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3. APPROVAL OF PC MINUTES OF SEPTEMBER 24, 2018 (JD, DD, DG, PT, SW) 
 
Motion/Second: Tiernan/Gabriel to approve minutes of September 24, 2018. Motion passed 
4-0-1-2 (Ayes: Tiernan, Dawson, Gabriel, and Derby; Nays: None; Abstain: Weldon; Absent: 
Rao and Wernick). 

 
4. APPROVAL OF PC MINUTES OF OCTOBER 15, 2018 (JD, DD, DG, PT, TW, RR) 
 
 Motion/Second: Tiernan/Gabriel to approve minutes of October 15, 2018. Motion passed 5-0-

0-2 (Ayes: Tiernan, Dawson, Gabriel, Derby, and Weldon; Nays: None; Abstain: None; 
Absent: Rao and Wernick).  

 
CONTINUED ITEMS:   None 
 
 
NEW ITEMS:  None 

 
 
GENERAL BUSINESS:   
 
5.  PRESENTATION ON THE PREPARATION AND MANAGEMENT OF THE 

CAPITAL IMPROVEMENT PROGRAM 
 

Receive a presentation on the preparation and management of the City’s Capital 
Improvement Program (CIP). 
 
Deputy Public Works Director Blunk gave an informational presentation regarding the 
annual project selection process and management of the CIP. 
 
Commissioner Tiernan asked whether Chris Blunk was here when Commissioner Strauss 
requested this information be brought before the Planning Commission. 
 
Deputy Director Blunk acknowledged that he was here and committed to come back before 
the Commission by the end of this year with further information. 
 
Commissioner Tiernan noted that it was a great presentation.  He felt that Commissioner 
Strauss wanted a perspective from the Commission on the land use, felt it would be 
valuable.  Commissioner Strauss had questioned who makes the decision on selection of 
areas for crosswalks. Whether it is supported by the General Plan or not, the Planning 
Commission did not have a land use lens on it and so why are we rubber stamping it? 
 
Deputy Director Blunk stated that they get a lot of requests regarding location and to be 
more transparent and have more public input, revising the Street Improvement Oversight 
Advisory Committee’s charge to help with the staff’s recommendation and to make sure that 
nothing has been forgotten and that we are taking the City’s resources and applying them in 
an equitable manner.   
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Commissioner Tiernan inquired if Deputy Director Blunk could see in the process where the 
Planning Commission could participate more fully earlier in the process.   
 
Community Development Director Brown noted the Commission’s authority with respect to 
the CIP comes from State law and specifically refers to involvement in making a General 
Plan consistency determination.  In the City’s Municipal Code, in the establishment of 
Planning Commission, there is nothing that relates to your review of the CIP.  If the 
Commission wants to have more involvement in the process, the whole body could write to 
the City Council and ask that they specifically provide for this authority in the Municipal 
Code and then it would be codified. Or, you have the ability to participate as members of the 
public.   
 
Senior Assistant City Attorney Nebb stated that it was important to recognize that decisions 
made about crosswalks and street roadway improvements are made for a variety of reasons 
due to application of the Caltrans manual. Staff evaluates all of the suggestions from the 
community, workshops, Planning Commissioners, etc., when making a recommendation to 
include or not to include it in the CIP.    
 
Deputy Directory Blunk noted that we have a robust traffic engineering program and every 
call and email is taken seriously, investigated, and ones that need improvement, we find the 
most effective way to make the changes that we deem to be reasonable.  We’ve got a 
fantastic consulting engineer from W-Trans, Mary Jo Yung, and we keep a log of every call 
and she is very responsive. If the public has any suggestions, please send your emails to 
pw@novato.org and put Traffic Engineering in the subject line and we will respond to you.   
 
Commissioner Weldon added that when he first moved to Novato, he wrote a letter to the 
City regarding an intersection that need a light.  He got a response back a day or two later 
with a traffic count and explanation as to why that intersection had not been signaled. 
 
Commissioner Gabriel questioned how it is prioritized to resurface City streets. 
 
Deputy Director Blunk answered the City had a policy that they would not spend City 
dollars on anything other than local streets.  Our City streets are generally better than the 
collector and arterial streets. We have received federal grants that we will use in the next 
two years for the needed paving on collector and arterial streets. 
 
Commissioner Gabriel inquired about residential streets as to what is the plan, source, and 
when will it occur. 
 
Deputy Director Blunk stated that Transportation Authority of Marin - Measure A, gas tax, 
vehicle registration fees, and Senate Bill 1 are the primary funding sources that go into the 
CIP. The City has invested heavily in the City’s local streets.   
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6. 2016 GREENHOUSE GAS EMISSIONS INVENTORY & SUSTAINABILITY 
PROGRAM UPDATE 

 
Receive the 2016 Greenhouse Gas Emissions Inventory and 2018 Sustainability Program 
Update. 
 
Sustainability Coordinator Gretchen Schubeck presented the 2016 GHG Emissions 
Inventory and Sustainability Program Update for 2018.   
 
Commissioner Tiernan applauded the City and Gretchen’s efforts on reduction of emissions 
and green sustainability, including economics and social equity.  Looks like there is still a 
lot of work to be done around waste.  How are we doing on this? 
 
Coordinator Schubeck was excited to note this past year we formed a group called “The 
Organic Waste” working group that includes community members plus a representative 
from Recology and Novato Sanitary District.  The City has a vested interest in wanting to 
reduce the organic waste that creates methane from going to the landfill.   
 
Coordinator Schubeck stated there will be some exciting things coming up in 2019.  There 
will be a big focus on food waste and getting folks to understand the impact of food waste – 
it is number 3 in terms of climate impacts.  And more on how we can repurpose materials 
such as wood waste.   
 
Community Development Director Brown added that City Council has asked Coordinator 
Schubeck to look at regulations for food ware, plastic straws and open the public’s eyes on 
these issues.    
 
Coordinator Schubeck said they would like the key message to get out there is how to 
prevent food waste in the first place and can be applied to plastics that end up in the garbage 
as well.  

 
7. CONSIDERATION AND POSSIBLE ACTION TO MOVE PLANNING 

COMMISSION MEETINGS TO THE SECOND AND FOURTH MONDAY OF EACH 
MONTH. 

 
Planning Manager Marshall said the Commission is considering changing the Planning 
Commission meetings from the first and third Monday to the second and fourth Monday of 
each month, and we need the Commission to consider that and provide a motion.   
 
Motion/Second: Gabriel/Tiernan to move Planning Commission meetings to the second and 
fourth Monday of each month. Motion passed 5-0-0-2 (Ayes: Tiernan, Dawson, Gabriel, 
Derby, and Weldon; Nays: None; Abstain: None; Absent: Rao and Wernick). 
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UPCOMING AGENDAS AND QUORUMS:  
 
Planning Manager Marshall made brief comments about an upcoming agenda item, Wood Hollow 
Hotel, for January 28, 2019.  And a couple new projects coming to the Commission in the near 
term, including a housing proposal on Redwood Blvd and a new proposal on 970 C Street, known 
as C Street Village.  
 
Commissioner Derby questioned about the RFP in Hamilton and whether the Planning 
Commission gets to weigh in on that process or just at the end. 
 
Planning Manager Marshall noted that the selection of the developer is the domain of the City 
Council and is down to two finalists. When the land use entitlements come through, they will be 
considered by the Planning Commission.   
 
Community Development Director Brown confirmed it is down to two finalists and will come 
back to the 1st or 2nd Council meeting in January. 
 
Community Development Director Brown recently visited the League of Women Voters - 
Housing Subcommittee, and they wanted to know what housing was coming up. He tallied the 
projects all up and it comes up to somewhere in the high 600’s, low 700’s number of units, a very 
significant number of units in different stages in the process.  In terms of doing our job, processing 
applications, and encouraging development, you can see that Novato has the opportunity to make 
a real dent in the housing needs.  
 
ADJOURNMENT:   Meeting adjourned at 8:05 PM.  
 


