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RESUBMITTAL GUIDELINES  

 

PURPOSE:  
This handout is intended to provide clarification and guidance on resubmitting plan sets in response to comments 
received during plan reviews. Resubmittals are for permits that have not yet been issued. 
 
Please provide a written response letter that addresses each correction item individually. Each response must 
clearly identify the specific plan sheet, detail, and/or note where the revised information is shown. Non-specific 
responses such as “see plans,” “done,” or “already noted” are insufficient and may result in review delays. 
 

 
RESUBMITTED PLANS SHOULD INCLUDE THE FOLLOWING: 
 Clearly identify (cloud) all revisions to the plan sheets. 

 Ensure all revisions are neat, legible, and well organized, with appropriate references to the applicable 

details as needed. 

 Revised sheets must include the revision and date in the title block. 

 Verify that all resubmitted plan sheets, calculations, and reports are signed and stamped where required by 

the California Business and Professions Code. 

 Plans stamped by an Architect or Engineer must not have design items inked in, altered, or whited out after 

printing. 

HOW TO RESUBMIT REVISED PLANS: 
 All resubmittals shall be uploaded via the “Corrections Needed” task in the Novato Permits Portal. 

 Your resubmittal comment letter should address each plan review and include any additional documents 

requested. 

 Resubmittals and plans should meet all requirements outlined above. 

 Resubmitted plan set must be a complete plan set. 

CITY OF NOVATO BUILDING DIVISION WILL NOT APPROVE THE FOLLOWING: 
 Resubmittals containing revised plans that are illegible, unclear, or incomplete (must be a full set). 

 Revisions to plans prepared by a licensed professional, but which do not bear that professional’s approval. 

NOTICE OF ADDITIONAL FEES: 
 In accordance with the City of Novato’s currently adopted fee schedule, the initial plan review fees include up 

to two (2) plan check reviews. Any additional reviews will be subject to additional hourly charges. 

 

1. CBC Section 107.4 & CRC R106.4  
2. California Business and Professions Code, Section 5536 
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