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PLANNING COMMISSION 

 
Meeting Minutes  

 
Monday, March 25, 2024 – 7:00 PM 

 
A. CALL TO ORDER AND ROLL CALL 

 
Commission Present: Commissioners Crockett, Dawson, Derby, Engdahl, Havel, 
Heath, and Tiernan 
 
Commission Absent: None 
 
Staff Present: Community Development Director Clare Hartman and Deputy Community 
Development Director Steve Marshall 
 

B. APPROVAL OF FINAL AGENDA 
 
Commission Action: Upon motion by Commissioner Derby and second by 
Commissioner Tiernan, the Planning Commission voted 7-0 via roll call to approve 
the final agenda. 
 
AYES: Commissioners Crockett, Dawson, Derby, Engdahl, Havel, Heath, and 
Tiernan 
NOES: None 
ABSTAIN: None 
ABSENT: None 
Motion Carried. 
 

C. PUBLIC COMMENT – NONE 
 
D. CONSENT ITEMS 
 

D.1. – D.6. Approve Meeting Minutes of: May 8, 2023; May 22, 2023; July 24, 2023; 
August 14, 2023; August 28, 2023; and February 26, 2024. 
 
Commission Action: Upon motion by Commissioner Tiernan and second by 
Commissioner Derby, the Planning Commission voted 7-0 via roll call to approve 
the minutes of May 8, 2023, May 22, 2023, July 24, 2023, August 14, 2023, August 
28, 2023, and February 26, 2024. 
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AYES: Commissioners Crockett, Dawson, Derby, Engdahl, Havel, Heath, and 
Tiernan 
NOES: None 
ABSTAIN: None 
ABSENT: None 
Motion Carried. 

 
E. UNFINISHED AND OTHER BUSINESS - NONE 

 
F.  PUBLIC HEARINGS – NONE 
 
G.  GENERAL BUSINESS 
 

 G.1. 2023 ANNUAL PROGRESS REPORT (APR) OF THE NOVATO HOUSING 
ELEMENT 

 Deputy Director Steve Marshall presented the staff report.  
 
Commissioner Crockett thanked staff for the report. He asked for a summary of the 
repercussions the City could face based on the report.  
 
Deputy Director Marshall explained there would be no ramifications or penalties for the 
City.  
 
Commissioner Dawson appreciated staff’s effort on the progress report. 
 
Commissioner Derby asked if the City could submit this progress report before adopting 
the revised housing element. 
 
Deputy Director Marshall confirmed that future APRs will adjust to any housing element 
revisions adopted by the City Council. 
 
Commissioner Engdahl asked how new housing construction will affect the City’s 
revenue. 
 
Deputy Director Marshall explained for any property that is going to be developed there 
will be a reassessment, possibly resulting in an increase in property taxes through the 
reassessment.  
 
Commissioner Tiernan asked about reducing the fees for new ADUs.  
 
Deputy Director Marshall explained there is legislation moving through the State that 
could reduce development impact fees for ADUs. 
 
Commissioners Havel and Heath complimented staff on the research and work on the 
APR. 
 
Chair Heath opened the item for public comment. 
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No member of the public desired to address the Planning Commission. 
 
Chair Heath closed the item for public comment. 

 
Commission Action: Upon motion by Commissioner Tiernan and second by 
Commissioner Dawson, the Planning Commission voted 7-0 via roll call to submit 
the Annual Housing Progress Report to the City Council. 
 
AYES: Commissioners Crockett, Dawson, Derby, Engdahl, Havel, Heath, and 
Tiernan 
NOES: None 
ABSTAIN: None 
ABSENT: None 
Motion Carried. 

 
H. COMMITTEE AND LIAISON REPORTS 
 

Deputy Director Marshall said the revised Housing Element is back with the State 
Department of Housing and Community Development for review and comment. He 
explained that a revised version will come back to the Planning Commission for review 
before going to City Council. 
 

I. ADJOURNMENT 
 
The Planning Commission adjourned the meeting at 07:32 PM. 
 
I HEREBY CERTIFY that the foregoing minutes were duly adopted at the Planning 
Commission meeting of January 27, 2025. 
  
/Steve Marshall/ 
Steve Marshall, Deputy Community Development Director 
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