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STORY POLES 

 

WHEN REQUIRED 
Pursuant to Section 19.26.030.G. of the Novato Municipal Code, placement of story poles is required for all projects 
on parcels with an average slope of 10 percent or greater, and for projects on sites identified on General Plan Figure 
ES-6 as ‘Ridgelines and Scenic Resources’. Story poles may also be required for projects on sites zone Planned 
District (PD).  

Story Poles are typically required and installed as part of an active Design Review application.  

PURPOSE 
Story Poles are required to convey the location, mass, and height of a proposed project, demonstrating the potential 
visual effects of new development prior to construction. 

GENERAL REQUIREMENTS  
• The information depicted by the placement of story poles must include the following: the location, height, bulk, 

massing, finish floor height, grading and tree removal of proposed construction. 

• Story poles should be installed at the most distance corners of a structure.  

• Story poles shall be constructed of 2”x4” lumber or other durable material such as plastic piping or metal rods. 

• The top 2-feet of the poles shall be painted red or orange to better identify the height of the structure.  

• Bright colored netting, flags, tape, or similar materials must be installed to represent the roof outline and 
ridgeline of the proposed structure or addition. Police ‘caution’ tape is not permitted. 

• Markings on the poles to note finish grade, finish floor height, parapet or eave height, and maximum height of 
roof may be required. 

• The Project applicant is responsible for bearing all financial costs associated with story pole installation and 
removal. 

PROCESS 
1. Applicant submits story pole plan to Planning Staff (see below for Story Pole Plan submittal requirements) 

2. Once Planning staff approves the plan, the applicant may install the story poles.  

3. Story poles must be installed at least 10-days prior to project consideration by the Review Authority (e.g., prior 
to the first public hearing or action date for the project). 

4. Once the story poles are in place, the applicant shall notify Planning staff, and Planning will perform a site visit 
to verify installation of the poles.  

5. Story poles must remain in place until the expiration of any appeal period and shall be removed within 10-days 
of the expiration of an appeal period.  

SUBMITTAL REQUIREMENTS: 
1) Story Pole Plan. The Story Pole Plan should be made using the project’s site plan or roof plan as the base 

drawing, and should include the following:  

• Location of each story pole and location of connecting flags or tape. 

• Each pole must be numbered and include corresponding data in a table (see below). 
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• Story pole data table which includes the following column headers and data: Pole Number, Base 
Grade Elevation, Proposed Maximum Elevation, Story Pole Height from Base Grade Elevation. 

2) Story Pole Certification. (Attached). Once the poles have been installed, certification by the surveyor or 
engineer is required that the heights and locations of the poles are correct representations of the proposed 
structure/addition. The project surveyor or engineer must complete and sign the attached certification. The 
completed certification must be returned to the planning division at least 10-days prior to the first noticed 
public hearing date for the project.  

 
 
 

 

For more information, please contact the Planning Division at: 415-899-8989 or planning@novato.gov 
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STORY POLE HEIGHT AND LOCATION CERTIFICATION  
 

I hereby certify that the story poles installed at ______________________(address) are in 

conformance with the design, height, and location as shown on the story pole plan, dated 

______________ and prepared by ___________________. I further certify that the story pole 

location base grade elevations and maximum height elevations are true and correct.  

 
 

 
        Please Stamp and Sign Below: 

 
  __     
Signature of Registered Land Surveyor,  
or Civil Engineer 
  
 
____________________________________________ 
Name (Printed or Typed) 
 
   
____________________________________________ 
License No./Expiration Date 
 
 
____________________________________________ 
Date 
 
____________________________________________ 
Phone Number 
 
____________________________________________ 
Email Address 
 

mailto:planning@novato.gov

