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LOT LINE ADJUSTMENT OR LOT MERGER 

 

WHEN REQUIRED 
A Lot Line Adjustment alters the placement of common property lines between four or fewer existing adjoining 
parcels by taking land from one parcel and adding it to an adjoining parcel. No new parcels can be created as a 
result of a lot line adjustment.  

A Lot Merger merges contiguous parcels of land under common ownership into one parcel. 

ENVIRONMENTAL REVIEW 
Discretionary applications, including a lot line adjustment or lot merger, are subject to environmental review as 
required by the California Environmental Quality Act (CEQA) and the City of Novato Environmental Review 
Guidelines. Planning Division staff will determine the level of CEQA review required for a particular project after 
deeming the application complete.  

APPLICATION REVIEW PROCESS 
The Planning Division will review lot line adjustment and lot merger applications to ensure that zoning regulations 
for items such as parcel size, setbacks, and lot width and depth are maintained. Planning Division review of a lot 
line adjustment application is limited to the criteria found in California Government Code Section 66412(d).  

The application will be reviewed by both the Planning and Engineering Divisions for completeness. Planning staff 
will inform an applicant of any outstanding completeness items in writing within 30-days of the application 
submittal. Once the application is deemed complete, the Planning Division will mail out a Notice of Community 
Development Director Action to all property owners within 300-feet of the subject property.  Notices are mailed out 
at least 10-days prior to the action date. On the action date the Community Development Director (CDD) will take 
action to approve, approve with conditions, or deny the application. A 10-day appeal period follows the action 
date. 

Once the application is approved and the appeal period has ended, the applicant will work with the City’s 
Engineering Division to complete the Lot Line Adjustment Approval Form.  An applicant will need to complete, 
sign, notarize, and return the form to the City for City Engineer signature. Once complete, the form and required 
attachments will be sent to the applicant’s title company for recordation.  

SUBMITTAL REQUIREMENTS: 
All Planning applications must be submitted directly through Novato Permits Portal, our online portal 
at Application Forms | City of Novato, CA. A Novato Permits Portal account is required and can be 
created using the online portal prior to applying.  

1) Planning Application 

2) Cost Recovery Agreement - for projects that require a deposit.  

3) Application Fee(s) as listed in the City of Novato Master Fee Schedule. (Planning and Engineering 
applies) 

4) Once an application is submitted through the Novato Permits Portal, an invoice will be created within 
approximately one (1) week and will be viewable on your account. You will then be able to pay through 
the portal by credit card or e-check (fees apply for both). Alternatively, you can mail or drop off a check to 
the City’s Administrative Offices at the following address: 

 City of Novato  
 Attn: Planning Division  
 922 Machin Avenue 
 Novato, CA 94945 
 **Please include your application number and/or project address on the check. 

mailto:planning@novato.gov
https://h2.maintstar.co/novato/portal/#/
https://www.novato.org/?navid=955
https://www.novato.gov/home/showdocument?id=37301&t=638554445109684205
https://h2.maintstar.co/novato/portal/#/


CDPL036;2025.12.23                                             Page 2 | 2  

5) Preliminary title reports for all properties involved in the application, prepared within 6-months of the 
application submittal date. 

6) Separate deed descriptions for each resultant lot, signed and stamped by a licensed land surveyor or 
registered civil engineer.  

7) Closure calculations for each resultant lot, prepared by a licensed land surveyor or registered civil 
engineer.  

8) A map of size 8 ½” x 11” or 11” x 17”, prepared and signed by a licensed land surveyor or registered civil 
engineer and accurately drawn to a convenient engineer's scale showing: 

a. North arrow and scale 
b. Legend and Abbreviations 
c. Vicinity map showing the relationship of the property to the surrounding lotting pattern and 

to the surrounding street system 
d. Existing property lines 
e. Proposed property lines 
f. Name of present owner of record and assessor’s parcel numbers of each lot 
g. Major topographic features. 
h. Building footprints, including eave lines, decks, accessory structures, retaining walls and 

fences, drainage facilities, driveways, utilities, dedications, and rights-of-way.  
i. Setbacks from all structures to new lot lines 
j. Existing and proposed easements, including dimensions  
k. Summary table which includes the existing and proposed lot areas in square feet, as well 

as the resultant lot width and lot depth (as those terms are defined in NMC 19.60.020).  
l. For developed lots, provide the area in square feet of all existing development including a 

home, garage, accessory structure, deck, etc., in order to verify compliance with permitted 
building coverage and floor area ratio maximums.  

9) Written statement describing the reason for the proposed adjustment or merger. 

 
 
For more information, please contact the Planning Division at: 415-899-8989 or planning@novato.gov.  
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