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TREE PERMIT (Removal or Alteration) 

 

WHEN REQUIRED 
The City regulates the removal or alteration of trees to preserve scenic beauty, maintain property values, minimize 
erosion problems, and maintain the attractiveness of the Novato area.  

Pursuant to Chapter XVII of the Novato Municipal Code, a Tree Permit is required to: 

1. Remove, prune, or alter a heritage tree. A heritage tree has a diameter of 24 inches or more (75 inches in 
circumference) as measured 24 inches above the existing grade. 

2. Remove a tree 6 inches or more in diameter (19 inches in circumference) located on vacant land, as 
measured 24 inches above the existing grade. 

APPLICATION REVIEW PROCESS 
A complete application package must include all applicable submittal items listed below. Planning Division staff will 
perform an application completeness review of the submitted application materials within 30-days of the application 
submittal. Incomplete applications are often the major cause of delays in processing, so please submit each of the 
items listed.  

Once the application is determined to be complete, it will be reviewed by the assigned staff member for compliance 
with the tree provisions of the Municipal Code. Prior to any action on a tree removal permit, a 10-day public noticing 
shall be required in compliance with the procedures as set forth in section 19.58 of the zoning ordinance. Staff, 
under the direction of the Community Development Director, will evaluate the application and any public comments 
received, and will act to approve, approve with conditions, or deny the application. 

The action on the application is final unless appealed in writing within ten calendar days. (See Fee Schedule for 
appeal fee.)  

If publicly noticed, no work related to the tree permit may take place until ten days after the approval date. 

Staff may grant a tree permit and waive the public notice and appeal period if the tree is: 

1. Dying, diseased or has been substantially damaged and will imminently threaten the health, safety, or 
property improvements in the immediate vicinity and such disease or threat is verified in writing by a 
licensed tree surgeon, certified arborist, landscape architect or similar licensed professional; 

2. Classified as a pyrophyte, including Monterey Pine, Bishop Pine, Acacia species, and Eucalyptus 
species; or 

3. Proposed for removal or alteration by a public agency to provide for the routine maintenance of public 
land. 

SUBMITTAL REQUIREMENTS: 
All Planning applications must be submitted directly through Novato Permits Portal, our online portal 
at Application Forms | City of Novato, CA. A Novato Permits Portal account is required and can be created 
using the online portal prior to applying.  

1) Planning Application 

2) Cost Recovery Agreement - for projects that require a deposit.  

3) Application Fee(s) as listed in the City of Novato Master Fee Schedule. 

4) Once an application is submitted through the Novato Permits Portal, an invoice will be created within 
approximately one (1) week and will be viewable on your account. You will then be able to pay through the 
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portal by credit card or e-check (fees apply for both). Alternatively, you can mail or drop off a check to the 
City’s Administrative Offices at the following address: 

 City of Novato  
 Attn: Planning Division  
 922 Machin Avenue 
 Novato, CA 94945 
 **Please include your application number and/or project address on the check. 

1) A site plan showing: 

a. All property lines; 
b. Location of trees to be altered or removed, measured from at least two prominent points of 

reference. 
c. The size of each tree trunk's diameter, as measured 24 inches above existing grade;  

2) A list of all trees to be removed indicating type (by common and/or botanical name) and the trunk diameter 
or circumference of each (taken at a point 24 inches above existing grade). 

3) A statement setting forth the reasons for removing the tree(s). 

4) Identification of the person or company who will do the work.  

5) Photographs of the tree(s) in question. 

6) If tree health is cited as a reason for removal, a qualified professional must state the nature and implication 
of such condition, including possible dangers imposed by retention. 

7) If imminent threat to health, safety, or property improvements is cited as a reason for removal, provide clear 
evidence of the threat (e.g. report from a licensed professional, photographic or video evidence).  

8) Where a thinning program or removal of some trees from a group is proposed, a program for marking the 
trees to be removed so as not to confuse them with the trees that are to remain must be specified. 

9) Description and plan for replacement planting, if applicable. 

10) Applications for tree removal permits in conjunction with Design Review application, construction or grading 
activity shall provide a detailed site plan. All such plans shall indicate the location, species, circumference 
of all trees located within 50 feet of proposed construction activity, including but not limited to all heritage 
trees which are proposed for removal. 

11) Any additional information determined necessary by the Director to conduct a review and analysis. 

 
 
 
For more information, please contact the Planning Division at: 415-899-8989 or planning@novato.gov 
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