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TECHNICAL ADVISORY COMMITTEE (TAC) REVIEW

WHEN REQUIRED

The optional Technical Advisory Committee (TAC) Review process offers project applicants an interdepartmental
staff review of preliminary project plans prior to submitting for a planning entitlement. It is recommended that project
sponsors submit TAC applications for proposals involving a General Plan Amendment, Rezoning, Master Plan,
Precise Development Plan, and Tentative Map, prior to submitting a formal application.

PURPOSE
TAC Review is intended to review technical feasibility of a project, identify possible major issues that may arise,
and to provide recommendations for possible changes to project design before a formal application is submitted.

In addition to land use and zoning requirements, an applicant may gain an understanding of fire and life safety
requirements, engineering and traffic requirements, and utility connection processes.

PROCESS

Planning staff will route the application to the relevant departments and agencies listed below. Those agencies will
review the proposal and identify any potential issues, provide suggestions for changes, and identify any additional
permitting processes required through their departments for the project.

Comments from various agencies are collected and provided to the applicant. After receiving the written comments,
an applicant may then choose to request an in-person meeting with any or all agencies that provided comments on
their preliminary application. Meetings are typically 1-hour in length and can be held in-person or online via Zoom.

Comments received through the TAC process are informal and not binding. TAC meetings are not considered a
public meeting and/or hearing. TAC Review does not result in any action, grant of use, or entitlement by the City.
This review is intended only to provide a process for an application and advise applicants of any potential issues
with their preliminary proposal.

AGENCIES INVOLVED

The City of Novato is not a full-service city, and does not provide certain specialized services, such as sewer and
water. Instead, these services are provided by autonomous Districts. These Districts often have additional
regulations and permitting processes that an applicant must adhere to, in addition to the City of Novato’s regulations.

Districts and agencies that typically participate in the TAC process and have influence over your project include the
City of Novato Building Division, Engineering Division and:

Novato Fire Protection District Marin County Flood Control & Water Conservation
95 Rowland Way 3501 Civic Center Drive, Room 304

Novato, CA 94945 San Rafael, CA 94913

(415) 878-2690 (415) 473-6528

www.novatofire.org www.flooddistrict.marincounty.gov

Novato Sanitary District Pacific Gas & Electric Company

500 Davidson Street Service Planning Department

Novato, CA 94945 6111 Bolinger Canyon Rd. 3 Floor

(415) 892-1694 San Ramon, CA 94583

www.novatosan.com WWW.pge.com

CDPL013;2025.12.26 Page 112


mailto:planning@novato.gov
http://www.novatofire.org/
http://www.novatosan.com/
http://www.flooddistrict.marincounty.gov/
http://www.pge.com/

North Marin County Water District Sonoma-Marin Area Rail Transit

999 Rush Creek Place 5401 Old Redwood Highway
Novato, CA 94945 Suite 200

(415) 897-4133 Petaluma, CA 94954
www.nmwd.com (707) 794-3330

www.sonomamarintrain.org

SUBMITTAL REQUIREMENTS:

All Planning applications must be submitted directly through Novato Permits Portal, our online portal
at Application Forms | City of Novato, CA. A Novato Permits Portal account is required and can be created
using the online portal prior to applying.

1
2

Planning Application

Cost Recovery Agreement - for projects that require a deposit.

3) Application Fee(s) as listed in the City of Novato Master Fee Schedule.
4

)
)
)
) Once an application is submitted through the Novato Permits Portal, an invoice will be created within
approximately one (1) week and will be viewable on your account. You will then be able to pay through the

portal by credit card or e-check (fees apply for both). Alternatively, you can mail or drop off a check to the City’s
Administrative Offices at the following address:

City of Novato

Attn: Planning Division
922 Machin Avenue
Novato, CA 94945

**Please include your application number and/or project address on the check.
5) Conceptual Site Plan which includes the following:

- Property Lines.
- North Arrow.
- Existing and proposed easements.
- Location and size (in square feet) of all existing and proposed structures. Label all structures (e.g.,
‘main house’, ‘shed’, ‘garage’, etc.).
- Location of existing and proposed driveways and parking areas.
6) Proposed Elevation Drawings and Floor Plans (If applicable).

7) Written Project Description. Please be as specific as possible. The more detail that is provided, the more
thoroughly staff will be able to review and comment on the project.

8) Written request of any specific questions that you would like staff to respond to (e.g., ‘can a new restaurant
operate at this location?’ ‘What is the permitting process for building a new 2-story commercial building at this
location?’).

9) Site photos representing site existing conditions.

For more information, please contact the Planning Division at: 415-899-8989 or planning@novato.qgov
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