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NEIGHBORHOOD MEETING
 

WHEN REQUIRED 
In accordance with Novato Municipal Code (NMC) 19.40.070 D., Neighborhood Meetings are required for all 
proposed commercial / industrial projects located within 600-feet of residential development, and for projects 
requiring a Master Plan and Precise Development Plan.  

A Neighborhood Meeting shall be held after the submittal of an application for a project. Please coordinate with 
your Project Planner on a time and date for the meeting. The Neighborhood Meeting is required to be held before 
the project application can be deemed complete. 

PURPOSE   
The Project Applicant is required to host and facilitate the meeting. The purpose of holding Neighborhood 
Meetings is to allow the surrounding neighbors of a proposed project the opportunity to learn more about the 
project and ask questions. Planning staff will attend the meeting and will be available to answer any questions 
regarding the planning process.  

LOCATION 
The Project Applicant is responsible for procuring the facility to host the Neighborhood Meeting, as well as 
payment of any fees associated with rental of a facility. A list of acceptable meeting facilities is included below. 
Planning staff will send out the required notice to all property owners within a 600-foot radius of the project site at 
least 10-days prior to the meeting date, which will include information on the time, date, and location of the 
meeting. 

REQUIREMENTS 
The Project Applicant shall provide the following during the meeting: 

1) Explain the purpose of the proposed project. 

2) Provide graphics showing the existing conditions of the area, as well as the surrounding areas 

3) Provide a site plan which includes the location of proposed structures, roads, parking areas, landscaping, 
and boundaries of the project site. 

4) Provide building design information, as well as square footage of proposed building / structure. 

5) Answer any questions meeting attendees may have about the project. 

 
 
 
For more information, please contact the Planning Division at: 415-899-8989 or planning@novato.gov 
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NEIGHBORHOOD MEETING FACILITIES 

 
Margaret Todd Senior Center and 
Hill Community Room 
1560 Hill Road 
Novato, CA 94947 
Teresa Ehteshami (415) 899-8294 
tehteshami@novato.org 
Capacity: 44-280 (3 Rooms) 
 

Novato City Hall 
901 Sherman Avenue 
Novato, CA 94945 
Teresa Ehteshami (415) 899-8294 
tehteshami@novato.org 
Capacity: 48-144 
 

Hamilton Community Center 
503 South Palm Drive 
Novato, CA 94949 
Nick Malliaras (415) 899-8263 
nmalliaras@novato.org  
Capacity: 64-130 
 

Marin Humane Society 
Rent to non-profits, animal/environment related 
171 Bel Marin Keys Blvd 
Novato, CA 94949 
(415) 883-4621 ext. 250 
Capacity: 128 
 

The Key Room 
1385 N. Hamilton Parkway 
Novato, CA 94949 
(415) 382-3363 ext. 214 
keyroom@hbofm.org  
Capacity: 140 

Garden Court-Days Inn 
8141 Redwood Blvd 
Novato, CA 94945 
(415) 897-7111 
Capacity: 30-150 (3 Rooms) 
 
 

Best Western Plus Novato Oaks Inn 
215 Alameda Del Prado 
Novato, CA 94949 
(415) 883-4400 
Capacity: 40-160 (3 Rooms) 
 
 

Druids Hall 
801 Grant Avenue 
Novato, CA 94945 
(415) 898-1393 (machine) 
(415) 261-5960 (Rentals/David) 
Capacity: 120 

Novato Unified School District 
1015 Seventh Street 
Novato, CA 94945 
(415) 897-4201 
Capacity: 40-174 (3 Rooms) 
 

Novato Youth Center 
680 Wilson Avenue 
Novato, CA 94947 
(415) 892-1643 
Capacity: 30-300 (3 Rooms) 
 
 

Courtyard by Marriott Novato Marin/Sonoma 
1400 N. Hamilton Parkway 
Novato, CA 94949 
(415) 883-8950 
Capacity: 50  
 

VFW Hall 
844 Sweetser Avenue 
Novato, CA 94945 
(415) 892-8082 
Capacity: 60 
 

Marin Country Club 
500 Country Club Drive 
Novato, CA 94949 
(415) 382-6700 
Capacity: 60-240 (2 Rooms) 
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